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GRiDWrite (Part II)—Text Formatting

This chapter provides examples and reference information for the GRiD-
Write text-formatting commands. An introduction describing the purpose
of the commands is given in Part I of the “GRiDWrite” chapter.

Command Summary Table 8-1 contains a summary of the text-formatting
commands described in this chapter. To locate a more detailed description
of the commands, refer to the Contents on the previous page.

Table 8-1. Command Summary

Command Name and Description

~bm number Bottom Margin. Number specifies the last line number on each
page where nonfooter text ends. If you don’t specify the sbn
command, GRiDWrite sets the bottom margin to the value in
the Print Options form.

aba' Boldface. Prints a single character, word, phrase, or section of
text in boldface type.

acl? Center Lines. Centers the text an equal distance between the left
and right margins.

acm character Change marker. Changes the command marker (») to any other
character desired.

aco' Condensed. Prints text in condensed type.

ad Date. When inserted in header or footer text, this command
puts the current date (according to the internal clock in your
computer) in your document.

>

Unsert this command twice, once before the first character of the text to be changed and once after the last
character. The first time you insert the command, it is “on." The next time you insert it, the command

is Coff."

2Insert this command twice, once on the line before and once on the line after the lines of text to be centered
or justified.

SA plus sign (+) or a minus sign (=) can precede the number, indicating the number of spaces to incredase
ordecrease the margin. GRiDWrite interprets a space (blank) before a number as positive; therefore the
plus sign (+ ) is optional. The minus sign (- ) is required.
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Command Name and Description

aen' Enlarged. Prints text in enlarged type.

aep Eject Page. Starts a new page.

»ff number First Footer. Number specifies the page number where the first

footer appears. If you don’t specify the »ff command, the first
footer appears on page 1.

»fh number First Header. Number specifies the page number where the first
header appears. If you don’t specify the fh command, the first
header appears on page 2.

»f1 number Footer Line. Number specifies the line number where the footer
appears. If you don’t specify the »f1 command, the footer
appears on line 59.

wfiy %MW A Footer ("1eft" "center" "right"). Prints the footer
on each page.

ahe "omomomn Header ("1eft" "center" "right"). Prints the header
on each page.

shl number Header Line. Number specifies the line number where the
header appears. If you don’t specify the shl command, the
header appears on line 3.

~if pathname Include File. Includes any file other than a screen-image file in
your document. Pathname identifies the file; see Appendix D
for instructions on writing the pathname.

>

'Insert this command twice, once before the first character of the text to be changed and once after the last
character. The first time you insert the command, it is “on."” The next time you insert it, the command

is “off.”

2[nsert this command twice, once on the line before and once on the line after the lines of text to be centered
or justified.

SA plus sign (+) or a minus sign (— ) can precede the number, indicating the number of spaces to increase
ordecrease the margin. GRiDWrite interprets a space (blank) before a number as positive; therefore the
plus sign (+ ) is optional. The minus sign (- ) is required.
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Command Name and Description

ait! Italics. Prints text in italics. NOTE: Some printers cannot print
the italic typeface.

NEAE AR Left Footer ("left" "center" "right"). Prints the footer on only
the left-hand pages of the document.

alp oo Left Header ("1eft" "center" "right"). Prints the header on
only the left-hand pages of the document.

ali +/- number? Left Indent. Indents the left margin of all the lines that follow it
(+ =right, - = left).

~1m number Left Margin. Number specifies the left margin. If you don’t
specify the 1m command, GRiDWrite sets the left margin to the
value in the Print Options form.

sls number Line Spacing. Number specifies the spaces between lines in your
document. A decimal number is permitted if supported by your
printer. See Appendix G, Printer Support.

anl number Need Lines. Number specifies the number of lines of text that
follow that are to be kept together as one block.

AR Page Number. When inserted in header or footer text, this
command paginates your document.

aph number Page Number. Number specifies the next page number.

apf o Right Footer ("1eft" "center" "right"). Prints the footer on
only the right-hand pages of the document.

>

'Insert this command twice, once before the first character'of the text to be changed and once after the last
character. The first time you insert the command, it is “‘on.”” The next time you insert it, the command
is-Yoff."

2Insert this command twice, once on the line before and once on the line after the lines of text to be centered
or justified.

SA plus sign (+) or a minus sign (- ) can precede the number, indicating the number of spaces to increase
ordecrease the margin. GRiDWrite interprets a space (blank) before a number as positive; therefore the
plus sign (+) is optional. The minus sign (- ) is required.
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Command

aph " m o u o

Name and Description

Right Header ("1eft" "center" "right"). Prints the header on
only the right-hand pages of the document.

ari + /- number®

Right Indent. Indents the right margin of all the lines that follow
it (+ = right, - = left).

Arj

Right Justify. Justifies the right margin of your text.

arl number

Reserve Lines. Reserves lines for illustrations.

arm number

Right Margin. Number specifies the right margin. If you don’t
specify the arm command, GRiDWrite sets the right margin to
the value in the Print Options form.

ash'

Subscript. Prints a subscript (a number or letter in smaller
typeface and set below text).

~s5i pathname

Screen Image. Includes a screen-image file in your document.
Patbname identifies the file; see Appendix D for instructions on
writing the pathname.

ssl number

Skip Lines. Number specifies blank lines in your text.

asp' Superscript. Prints a superscript (a number or letter in smaller
typeface and set above text).
at Time. When inserted in header or footer text, this command

prints the time (according to the internal clock in your
computer) your document is printed.

!Insert this command twice, once before the first character of the text to be changed and once after the last
character. The first time you insert the command, it is “on."” The next time you insert it, the command

is “off.”

2Insert this command twice, once on the line before and once on the line after the lines of text to be centered

or justified.

SA plus sign (+) or a minus sign (- ) can precede the number, indicating the number of spaces to increase
or decrease the margin. GRiDWrite interprets a space (blank) before a number as positive; therefore the
plus sign (+ ) is optional. The minus sign (- ) is required.
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Command Name and Description

ati +/- number? Temporary Indent. Temporarily indents the left margin for the
line that follows (+ = right, - = left).

~tm number Top Margin. Number specifies the first line number on each
page where nonheader text starts. If you don’t specify the stn
command, GRiDWrite sets the top margin to the value in the
Print Options form.

aun' Underline. Underlines a single character, word, phrase, or
section of text.

'nsert this command twice, once before the first character of the text to be changed and once after the last
character. The first time you insert the command, it is “on." The next time you insert it, the command

is “off."

2Insert this command twice, once on the line before and once on the line after the lines of text to be centered
or justified.

SA plus sign (+) or a minus sign (- ) can precede the number, indicating the number of spaces to increase
ordecrease the margin. GRiDWrite interprets a space (blank) before a number as positive; therefore the
plus sign (+ ) is optional. The minus sign (- ) is required.

Format Commands: Syntax and Rules A GRiDWrite format command
contains the following two elements:

O A command character, designated by the caret sign (*). This character
tells GRiDWrite that what follows is a format command, not text. If you
wish, you can specify a different format command marker with the
acm command.

O A command name, designated by a two-character abbreviation in upper-
or lowercase letters.

A format command can also contain a parameter, which gives GRiDWrite
further information about how to implement the command. A space, a
plus sign, or a minus sign, depending on the command, follows the com-
mand name.

You should specify one format command per line. All format commands ex-
cept the typeface commands (Table 8-7) must begin at the left margin. The
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typeface commands surround the characters whose typeface they change. If
you specify a command incorrectly, GRiDWrite ignores it and prints it out as
ordinary text.

The following format commands are incorrect:

ti3 missing caret sign

ati3asll two commands on one line

ati has no parameter where one is required

atig incorrect parameter; should have been a number

Where to Insert Format Commands
Normally, you insert format commands at two different points in a
document.

O At the start of the document, for those commands that affect margins,
headers, and footers. See the Page Layout section and the Headers
and Footers section later in this chapter for more information on these
commands.

O Just before and/or after individual blocks of text, for those commands
that affect typeface, changes in the current margins, reserving space for
illustrations, and the like. See Text Layout and Typeface later in this sec-
tion for more information.

Format Command Parameters

A parameter gives GRiDWrite information about how to carry out the for-
mat command. Command parameters can contain numbers, quoted text, or
pathnames.

Number parameters refer to the number of spaces or lines. You can type ina
number parameter in the range — 32767 to + 32767. Note that, while you
don’t need to write the plus sign (+) before the number, the minus sign (-) is
required.

For example, to use the Left Indent command to move your left margin
three spaces to the right, you type

ali3oralit3

To return to your original left margin after the indented text, you type
41i-3

Quoted text refers to the text enclosed within two double quotation marks
("). You use these marks in Header or Footer commands. For example, to
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print a three-part header at the top of every page, you enclose each part in a
pair of double quotes as shown below.

she "Fress Release""Froduct Announcement " ad"
The above command causes the screen to display Press Release at the left

margin, Product Announcement centered in the middle, and the current
date at the right margin.

A pathname designates another file you want to include in the print-out of
the text file you are currently working on and has this format:

»if ‘Hard Disk 'Reports WeeklySales“text”

The pathname specifies, from left to right, Device (Hard Disk), Subject (Re-

ports), Title (WeeklySales), and Kind (text). Pressing CODE-; forms the tilde
character (*) for Ytext". CODE-' forms the backquote character ().

See the Including Files section later in this chapter for information on the
Include commands and for the rules on writing pathnames.

Ignoring Format Commands

If you don’t want GRiDWrite to interpret a command, type the command
marker, », twice. For example, if you type

Arlits

in the left column of your text, GRiDWrite ignores the A1i command, and no
indentation takes place.

Headers and Footers This section explains how to print headers and footers,
which are lines of text that appear at the top and bottom of pages through-
out your document.

Command Summary
Table 8-2 lists the Header and Footer commands. Subsequent sections de-

scribe each command in detail.

Table 8-2. The Header and Footer Commands

Command Name and Description

ahe " " oot Header. Prints the header on each page ("1eft" "center" "right").

alpm momommn o Left Header. Prints the header only on the left-hand pages of
document ("1eft" "center" "right").
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Command Name and Description

apptomomommn o Right Header. Prints the header only on the right-hand pages of
document ("1eft" "center" "right").

~hl number Header Line. Number specifies the line number where the header

appears. If you don’t specify the shl command, the header appears
on line 3.

»fh number

First Header. Number specifies the page number where the first
header appears. If you don’t specify the »fh command, the first
header appears on page 2.

afpt wwm Footer. Prints the footer on each page ("left" "center" "right").

alfmwmmwn o Left Footer. Prints the footer only on the left-hand pages of
document ("left" "center" "right").

apf oo Right Footer. Prints the footer only on the right-hand pages of
document ("left" "center" "right").

~f1 number Footer Line. Number specifies the line number where the footer
appears. If you don’t specify the »f1 command, the footer appears
on line 59.

~ff number First Footer. Number specifies the page number where the first
footer appears. If you don’t specify the »ff command, the first
footer appears on page 1.

ap Page Number. When inserted in header or footer text, this
command paginates your document.

ad Date. When inserted in header or footer text, this command
puts the current date (according to the internal clock in your
computer) in your document.

at Time. When inserted in header or footer text, this command prints

the time according to the internal clock in your computer when
your document is printed.
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How to Use Header and Footer Commands

In general, the Header and Footer commands work the same way, except
that the Header command causes text to be printed at the top of the page
and the Footer command, at the bottom. You normally type a Header or
Footer command at the start of your document. To change the current
header or footer in your document, type a subsequent header and/or footer
command at the point at which you want to begin the change.

Here is a summary of what you can do with the Header and Footer
commands.

O You can print headers and footers on all pages of your document by using
the Header (~he) and Footer (+f) commands.

Each command is followed by a space and three pairs of double quote
marks. The three pairs of quotation marks must always be part of the
command. If you don’t designate any text within a pair of quotation
marks, that space in the printed document remains blank.

O You can print headers and footers so that they appear only on left or right
facing pages by using the Left and Right Footer commands (+1f, ~rf) and
the Left and Right Header commands (»1h, »rh). The format of these com-
mands is the same as the Header and Footer commands.

O You can automatically paginate your document by using the Page com-
mand (»p) within your header or footer text. You need to specify the Page
command only once, at the beginning of your document.

O You can automatically add the current date and time in the header or
footer with the Date (+d) and Time (+t) commands. The date and time that
is printed is determined by the setting of the time-of-day clock in your
computer using the Set Time command in the “GRiDManager’ chapter.

O You can specify the line number where the header or footer is to appear
by using the Header Line (+hl) or Footer Line (+f1) commands. If you
don’t use these commands, GRiDWrite is preset to place the header on
line 3 and the footer on line 59.

O You can specify the page number where the first header or footer is to
appear using the First Header (+fh) or First Footer (+ff) commands. If you
don’t use these commands, GRiDWrite prints the first header on page 2
and the first footer on page 1.
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Figure 8-1shows a printed page with headers and footers, and the com-
mands that produced this.

Figure 8-1. Example of Header and Footer Commands

TEXT FILE

First Header
Command

A
Header Command

B
Footer Command

PRINTED
DOCUMENT

A

AFh 1

~ha "State of the Union""" gt Date Command

Fo AN Faga At

TO THE COMGRESS 0F UHITED STATES: Page Number
Command

D2 ysar ago, in my F t addrass to tha oountry,
I went before the American people to report on the
condition of our economu. It was not a happy
DIDZAs1oN,

Inflation, interest, and unemploument rates were
at painfully high lewvels, while real arouth. Job
oreation, new inwestment, personal savines, and
productivity 9ains had wirtually oeased.  Dur
eoonomy was stagaering under the burden of
excessive tax rates, double-digit inflation,
runauay Govarament spending, counber-produchive
raaulations, and unawen money supply arowth.  The
economd, I declared, was in the “uorst mess" in
half a centura.

To owur areat good Fortuna, there ware many in tha

State of the Union J0-Nov-83
TO THE CONGRESS OF THE UNITED STATES:

One year ago, in my first address to the country, I went
before the American people to report on the condition of our
economy. It was not a happy occasion.

Inflation, interest, and unemployment rates were at painfully
high levels, while real growth, job creation, new investment,
personal savings, and productivity gains had virtually
ceased. Our economy was staggering under the burden of
excessive tax rates, double-digit inflation, runaway
Government spending, counter-productive regulations, and
uneven money supply growth. The economy, I declared, was in
the "worst mess" in half a century.

To our great good fortune, there were many in the Congress
who understood he nature of our difficulties and who rose
with us to meet the challenge. Fundamental and log-overdue
remedies were proposed and put in place. Together, we

e o o

We did not promise the American people a miracle. We did
promise them progress, and progress they will get.

Our goal was, and still remains, economic recovery — the
return of non-inflationary and sustained prosperity. We seek
a larger economic pie to provide all Americans more jobs,
more after-tax income, and a better life. OBuick fixes won't
get us there.

What will get us there is firm resclve and...

Page 1
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Including Files GRiDWrite’s various Include commands let you print one or
more files in addition to the text file you’re currently creating or changing.
When you print out the current file using the Format a Text File command
(CODE-T), the other files are included in the print-out at the point where
you inserted the Include command.

An advantage of Include commands is that you can use one CODE-T com-
mand to print several files. In a separate (new) file, type a series of Include
commands, each of which specifies a text or screen-image file to be printed
out. Then, with the Format a Text File command (CODE-T), select this

file (containing the series of Include commands) as the input text file. All
the files you specified in your include commands are then printed out
sequentially.

Command Summary
Table 8-3 shows the Include commands; they are described in detail in the

sections following the table.

Table 8-3. The Include Commands

Command Name and Description

~if pathname Include File. Includes any file other than a screen-image file in
your document.

»si pathname Screen Image. Includes a screen-image file in your document.

Including a File
You can include a text file in your document with the Include File command:

~if pathname

The pathname designates the file you want to include in the print-out of the
text you are currently working on. See Appendix D for the rules on specify-
ing pathnames.

You may want to type into a master file a list of Margin, Header, Footer, and

other page-formatting commands you frequently use. Thereafter, each time

you prepare a report, you don’t have to type in the commands at the start of
your text file. Instead, you insert an Include File command with a pathname
specifying the master file containing the commands.
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For example, suppose you type in the following commands (they’re ex-
plained in Tables 8-2 and 8-5) under the Title MemoFormats in the subject
DepartmentReports on hard disk:

atm1@

abm 57

alm 2R

apm Bl

ahl 4

Apf i,

ALF Maptnnn

sls 2

At the beginning of each new report you write, you type the Include File
command and the identifying details of this file:

~if ‘Hard Disk 'Department Reports MemoFornat“text”

The new report would be formatted by the commands you specified in the
MemoFormat file.

NOTE: To produce the special characters shown in the pathname, press
CODE-; for the tilde character (*) and CODE-' for the backquote character ().

Including a Screen-Image File
You can include a screen-image file in your document with the Screen Image
command:

»s5i pathname

This command works like the Include File command. GRiDWrite determines
how much space is needed to print out the image without splitting it on
another page. It also inserts a blank line before and after the screen image.

The following Screen Image command defines a screen image of a graph:
+s5i ‘Bubble Memory graphs 'Region Totals“ScreenImage”

The command can be inserted at any point in a text file. Using the Format a
Text File item of the Transfer command (CODE-T) causes the graph to be
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printed in the document at the point corresponding to the command’s in-
sertion in the text file.

(For information on creating screen images of graphs, see the Write Graph to
File section under Transfer—CODE-T in the “GRiDPlot’”’ chapter.)

NOTE: Screen images can be printed only on printers that support dot ma-
trix graphics, such as the Epson printer.

Miscellaneous Commands Table 8-4 shows some miscellaneous commands;
they are described in detail in the sections following the table.

Table 8-4. Miscellaneous Text-Formatting Commands

Command Name and Description

are text Remark. Subsequent text is displayed and inserted in your text
file but doesn’t appear when the file is printed.

sch new marker Change Marker. Changes the command marker (») to any other
character desired.

Changing the Command Marker

Normally, the GRiDWrite format command marker is the caret character (+).
If for any reason you don’t want the caret as your format command marker,
you can change it with the following command:

acm new command marker

If you want to change your command marker to the pound sign (#), for ex-
ample, type the following:

ach #
You would change back to the caret character by typing

#om A
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Inserting Remarks

You place remarks in your text files with the Remark command.

sre the remark

A remark is usually a note in the text that you don’t want printed. When you

include a remark, all text up to the next line of text is ignored. For instance,
you could make remarks before portions of your text, such as:

~cl
Daily Horosoops

mzl

~rre rapaat the Horoscope text here
Expacht £o put in somz owartime to a2t ahead of

schedule, Creative snde2avors are fawored foday.
Romance iz more settled than in the past.

The above text would be printed as follows (note that the remark repeat the
Horoscope text here is not printed):

Daily Horoscope

Expect to put in some overtime to get shead of schedule. Creative
endeavors are favored today. FRomance is more settled than in the
past.

Page Layout This section contains information on the following page-layout ac-
tivities: specifying top and bottom margins; and left and right margins; in-
denting left and right margins; temporarily indenting the left margin for one
line; and formatting tables, listed, and bulleted items.

Command Summary
Table 8-5 shows the Page Layout commands. The sections that follow the

table describe the commands in detail.

Table 8-5. The Page Layout Commands

Command Name and Description

~tm number Top Margin. Number specifies the first line number on each page
where nonheader text starts. If you don’t specify the ~tm com-
mand, GRiDWrite sets the top margin to the value in the Print
Options form.
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Command Name and Description

abm number Bottom Margin. Number specifies the last line number on each
page where nonfooter text ends. If you don’t specify the sbn
command, GRiDWrite sets the bottom margin to the value in the
Prints Options form.

~lm number Left Margin. Number specifies the left margin. If you don’t specify
the »1m command, GRiDWrite sets the left margin to the value in
the Print Options form.

arm number Right Margin. Number specifies the right margin. If you don’t
specify the arn command, GRiDWrite sets the right margin to the
value in the Print Options form.

+1i number' Left Indent. Indents the left margin of all the lines that follow it.
ari number' Right Indent. Indents the right margin of all the lines that follow it.
ati number' Temporary Indent. Temporarily indents the left margin for the line

that follows.

1 2 i . " . s

A plus sign (+) ora minus sign (- ) can precede the number, indicating the number
of spaces to increase or decrease the margin. GRiDWrite interprets a space (blank)
before a number as positive, therefore the plus sign (+ ) is optional; the minus sign
(—)isrequired.

Specifying Margins

The Margin commands shown in Table 8-5 (+tn, abn, a1m, and srm) control
the placement of text on the printed page. For each Margin command you
do not specify. If you don’t insert margin commands in your text file,
GRiDWrite uses the settings in the Print Options form for the margins of the
printed document. To determine the print options that currently apply to a
text file you are working on, press CODE-T, select the Print item, and con-
firm. When the Print menu appears, select the Set Printings Options item
and confirm. The Print Options form appears showing the current options
in effect; you can change them as you wish.

NOTE: Before printing out a document, check the alignment of the paper
in your printer. Adjust the paper with the manual paper-feed knob so that
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the perforated edge is at the printhead level. Also, adjust the side edges so
that the perforated edge is right above the 1 on the scale.

The following measurements apply to the standard paper size and type size
for an Epson printer; keep them in mind when you write Margin commands.

O 96 characters per line
0O 12 characters per inch (elite type)
O 60 lines per page

Indenting Text

The Indent commands shown in Table 8-5 (+1i and »ri) let you change the
setting of your left or right margins at any point in your text file. They

are useful in creating numbered or bulleted items, columned paragraphs, or
outlines.

The text and the 411 commands typed in below

*this line starts at the ocurrent lafh marain.
~1i+19

Thiz line startz at the current left marain plus
1.

~li+1B

This line starts at the2 cwrent left marain plus
18,

~11-28

This lirne starts at the original laft marain.

produce the following printed text:

Thie line starts at the current left margin.
This line starts at the current left margin plus 10,
This line starte at the current left margin
plus 10,
This line starts at the original left margin.

The »ri commands inserted below

~ri=-4)

This block of text e2nds abt the current rishit
marain m s 483, This block of text ends at the
current riaht marain minus 49

~mi+48

This block of text ends at the original right
marain. This block of text ends at the oriainal
right marain. This block of text ends ab the
oriainal right marain.
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produce the following printed text:

This block of text ends at
the current right margin
minus 40, This block of
text ends at the current
right margin minus 40,

This block of text ends at the original right margin. This block
of text ends at the original right margin. This block of text
ends at the original right margin.

Inserting the command

atig

indents your margin eight spaces for the next line only. For an example, see
the next section.

The Left Indent and Temporary Indent commands are useful in giving a uni-
form left margin to the text in a numbered list. The following shows a num-
bered list printed as it was typed in.

1. Press CODE-RETURM to display the Options form. Notice that
the Options form is set to send your formatted text to the printer
and to print all the pages.

2. Select the settings you want. You are now ready to confirm
yor choices.

To make all the numbered lines start at the current right margin and to
align the lines of text, you enter Left and Temporary Indent commands as
shown below.

~li+d
abi-4
1 Prass CODE-RETURM to display the Options form

Motice that the Dptionz form iz set to send gour
formatbed text fo the printer and to print all the
FPages.

T

Select fhe setbinas wou wank. You are now
ready £o confire g choioes
~1i-4

Typing ~1i+4 command causes the left margin to move four columns to the
right, where it aligns with “Press.” The sti-4, in effect, cancels out the 1i+4,
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causing each numbered line to begin at the old left margin. When you enter
the commands shQqwn above, you produce the following printed text:

1. Press CODE-RETURM to display the Options form. Motice that the
Optione form ics et to send your formatted text fo the printer
and to print all the pages.

2. Select the settings you want. You are now ready to confirm
your choices.

Note that you can type »1i 4 instead of ~1it4; GRiDWrite interprets the space
as a plus sign (+).

The same technique can be used to format tables, as shown below.

BRCKSFACE Fras5ina the BACKSFACE key onoe
Ehe cursor £o mowve one column From cight to
» 2razing ang character that tha cursor mouvas

ZD0E The CODE keyg initiates mang
opzrations. You will need Lo press CODE along uith
arobher key Lo aiwe the sushbam a command.

~bi-14

CTRL The CTRL kew opsrates along with
ohher keus bo genarats special opetrations,
oli-14

Here is the printed table.

BACKSPACE Pressing the BACKSPACE key once causes the cursor to
move one column from right to left, erasing any
character that the cursor moves over.

CODE The CODE key initiates many operations. You will
need to press CODE along with another key to give
the system a command.

CTRL The CTRL key operates along with other keys to
generate special operations.

Text Layout This section contains information on these text layout activities: in-
serting blank lines, reserving lines for illustrations and titles, skipping to a
new page, setting the page number, line spacing, and centering and justi-
fying text.

Command Summary
Table 8-6 shows the Text Layout commands. The sections that follow the
table describe each command in detail.
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Table 8-6. The Text Layout Commands

Command Name and Description

»s1 number Skip Lines. Number specifies the number of blank lines to
be skipped.
anl number Need Lines. Number specifies the number of printed lines of text

that follow that are to be kept together as one block.

~rl number Reserve Lines. Reserves lines for illustrations.

aep Eject Page. Starts a new page.

aph number Page Number. Number specifies the next page number.

»ls number Line Spacing. Number specifies the spaces between lines in

your document. A decimal number is permitted if supported
by your printer.

acl' Center Lines. Centers text.

apj! Right Justify. Justifies the right margin of your text.

! N . o 5 .
Insert this command twice, once on the line before and once on the line after the
lines of text to be centered or justified.

Inserting Blank Lines

Frequently, you need to insert one or more blank lines in your text for space
before and after headings. Blank lines are inserted with the Skip Lines
command.

251 number

To insert two blank lines before and after a title, type in the +s1 command as
shown below.

Thisisalineof text.
a5l 2
Title
a5l 2

Thisisalineof text.
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Keeping Text Together

To keep a block of printed lines together on a page, enter the Need Lines
command (+nl) in the first column of the line immediately before the block.
The command has the following format:

anl number

For number, type the number of printed lines of text to be kept together as a
block. When formatting, GRiDWrite prints the block of text at the start of a
new page when there aren’t enough lines to hold it on the current page.

A typical use of the Needs Lines commands is to make sure the lines immedi-
ately following a heading fall on the same page as the heading. In the follow-
ing example,

anl s

abaLIST OF FARTS b

1. FarthA.

2. FartB.

. Fart C.

. FartD.

.FartE.

.FartF.

the Need Lines command ensures that the lines containing the heading (LIST
OF PARTY) through item 3 appear on the same page.

o U e W

Reserving Lines for Illustrations

To make sure that your space for illustrations is not broken up on two pages,
use the Reserve Lines command:

arl number

Number specifies the number of lines you want to reserve. The lines are
reserved at the top of the next page when there aren’t enough lines on the
current page.

This command has the same effect as a Need Lines command (4nl) immedi-
ately followed by a Skip Lines command (»s1). For example, 4rl 15 has the
same effect as

anl 1%

25115

Ending a Page

The Eject Page command (»er) lets you skip to the top of a new page when-
ever you wish. GRiDWrite causes the current page to eject at the point you
insert the command.
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Setting the Page Number
The Page Number command lets you change the current page number at any
point in your document; the command has the following format.

Aapn number

For number, type the page number to be printed on the subsequent page.

Line Spacing

GRiDWrite is preset to print your document single-spaced. You can insert
spaces between lines in your document with the Line Space command.

»1s number

To print out your document double-spaced, insert this command at the be-
ginning of your text file.

als 2

You can return to single-spacing at anytime by inserting the command
sls1

If your printer allows fractional line spacing, you can specify fractional
numbers—for example ~1s51.5.

Centering Text

The Center Lines command (+cl) lets you center text between the right
and left margins. You enter the command in the first column of the line
immediately before and the line immediately after the line(s) of text you
want to center.

For example, to center a title, you would insert the commands as shown
below.

ezl
Your Horoscopz o0 Todau

Expect to put in some owertime to get ahead of
schadule.  Cr2ative sndeavors ars favorasd fodag.
Romanc2 is more settled than in the past.

When printed, the text appears as:

Your Horoscope for Today

Expect toc put in some overtime to get ashead of schedule. Creative
endeavors are favored today. Fomance is more settled than in the
past.
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Justifying Text

The Right Justify command (+rJ) lets you align text along the right margin of
your printed document. Normally, the text is jagged, or uneven, at the right
margin. Type the Right Justify command in the first column of the line im-

mediately before and the line immediately after the line(s) of text you want
to justify.

ot b0 pub in som2 overtime bo et ahead of
schadula,  Creative endeavors are favored today.
Romance iz more satbtled than in the past.

~rd

The following text is printed out.

Expect to put in some overtime to get ahead of schedule. Creative

endeavors are favored today. FRomance is more settled than in the
past.

Typeface The typeface commands in GRiDWrite let you print in bold typeface and
italics, underline text, and write superscripts and subscripts.

Command Summary

Table 8-7 shows the Typeface commands; the subsequent sections describe
the commands in detail.

Table 8-7. The Typeface Commands

Command Name and Description

abo! Boldface. Prints a single character, word, phrase, or section of text
in boldface type.

aun' Underline. Underlines a single character, word, phrase, or section
of text.

asp' Superscript. Prints a superscript (a number or letter in smaller
typeface and set above text).

ash'

Subscript. Prints a subscript (a number or letter in smaller typeface
and set below text).
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Command Name and Description

aco! Condensed. Prints text in condensed type.
~en' Enlarged. Prints text in enlarged type
ait! Italics. Prints text in italics. NOTE: Some printers cannot print the

italic typeface.

You must insert all of the typeface commands twice, once before the first character
of the text to be changed and once after the last character. The [irst time you insert a
typeface command, the command is “on." The next time you insert it, the command

is voff."

Printing in Boldface Type

The Boldface command (+bi) lets you print a single word, phrase or section
of text in boldface type. You must insert ~buo twice, once before the first
character of the text to be changed and once after the last character.

To print the heading “Introduction” in boldface type, for instance, type
“bolntroduction™bo

The result is shown below.

Introduction

Printing in Italics

If your printer supports italics, you can print a single word, phrase, or sec-
tion of text in italic type with the Italics command (+it). You must type it
twice, once before the first character of the text to be changed and once
after the last character, as shown below:

ritseeait

Underlining Text

The Underline command (»un) lets you underline a single word, phrase, or
section of text. You must type suh twice, once before the first character of
the text to be changed and once after the last character, as shown below:

AunfA Work of Artaun

Writing Superscripts and Subscripts
Superscripts and subscripts are numbers or letters in a smaller typeface and
set above or below text, respectively. You may need them when you print
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out such items as footnotes or mathematical expressions. You must insert
the Superscript or Subscript commands (+sr, ~sb) twice, once before and
once after the superscript or subscript character.

The Superscript command is
ASp

To print out the expression six squared, type

-

& sp2ep
The following text is printed out:
Lo}

‘5‘_

The Subscript command is
3-15]

To print out the molecular structure of water, type
H*sb2"sb0
The following text is printed out:

Ho

Enlarging and Condensing Typeface

You can change the size of the typeface in selected portions of your docu-
ment with the Condensed (+cr) and Enlarged (»en) commands if your printer
supports enlarged and condensed typefaces. You must type scix Or 4en twice,
once before the first character of the text to be changed and once after the
last character.

The following are examples of the Enlarged and Condensed commands:
“enEMNLARGED “en

“coCOMDENSED co

Printed out, the text looks like this.

EML_ARGED

CONDENSED





